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AGENDA – ANNUAL GENERAL MEETING

CHAIRMAN: . . . . . . . . . . . . . . . . . . . . . .

DATE: . . . . . . . . . . . . .


OPEN:


Declare meeting open at . . . . . . . . . . . .pm

WELCOME:

Members and guests (name guests, ask them to stand).
APOLOGIES: 


MINUTES of last Annual General: (To be read by the Secretary or distributed before)

You may want to ask the members if there are any corrections.

Can I have a motion from a member who was present at that meeting that the Minutes be confirmed? 

Will someone Second the motion please?

Those in favour? Against? I declare the motion carried.

BUSINESS ARISING FROM MINUTES:


SECRETARY'S REPORT: A factual report of club activities – although this is sometimes covered by the President in his/her report.

Motion that report be received and adopted,  Moved . . . . . . . . . . Seconder . . . . . . . . . . . 
Those in favour? Against? I declare the motion carried.  Any discussion.
TREASURERS FINANCIAL STATEMENT: read by Treasurer:

Discussion and questions on Statement

Motion that Financial Statement be received and adopted moved by Treasurer.

Seconder . . . . . . . . . . .  Those in favour? Against? I declare the motion carried.

BUSINESS ARISING FROM FINANCIAL REPORT/ FINANCIAL BUSINESS:
Towards the financial future of your club.

PRESIDENT'S ADDRESS: Gives thanks to committee and appropriate people. May also give a factual report of the club activities – after consulting with possible Secretary’s report.
REPORT FROM ANY SUB COMMITTEES:  Presented by leader of that committee: 


Motion that report be received and adopted, Moved . . . . . . . . . . Seconder . . . . . . . . . . . 

Those in favour? Against? I declare the motion carried. Any discussion.
ELECTION OF OFFICE BEARERS:

President: 

Nominated by. . . . . . . . .  2nd by . . . . . . . . . 

Vice President: 
Nominated by. . . . . . . . .  2nd by . . . . . . . . .


Secretary: 

Nominated by. . . . . . . . .  2nd by . . . . . . . . .

Treasurer: 

Nominated by. . . . . . . . .  2nd by . . . . . . . . .

Committee Member:     Nominated by. . . . . . . . .  2nd by . . . . . . . . .




Other positions needed: Nominated by. . . . . . . . .  2nd by . . . . . . . . .


Declare nominees duly elected.

If two nominations received for any position a secret ballot shall be held. Appoint two scrutineers to count the votes. 
Nominations are ONLY called from the floor if written nomination not received, usually 14 days before AGM.

APPOINTMENTS:  if applicable.

AUDITOR: Appoint an Auditor for the following year. 

GENERAL BUSINESS: 


DECLARE MEETING CLOSED: . . . . . . . . . . . . pm.
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